OFFICE OF THE DIRECTOR OF WORKS ACCOUNTS,
A.P., HYDERABAD.

Memo No. DWA/HYD/Sn.lI/A8/2013-14/ 62 Dated: 21.05.2013

Sub:- Land Acquisition payments — Online Requisitions by SDC/RDOs and
authorisations by PAO/APAO (W&P) - Modified procedure -
Operational instructions issued — Reg.

Ref:- G.0.Ms.No.7, Finance (W&P::F3) Department dated 16.05.2013.

% %k ok %

In the reference cited, Government have issued orders modifying the procedure in
respect of Land Acquisition requisitions by SDC/RDOs and authorisations by Govt and
PAO/APAOs (W&P). In the follow up to the above orders the following operational guidelines
are issued. The PAO/APAOs (W&P) are requested to follow the orders scrupulously.

Here in after:
a) all the requisitions for LA authorizations
b) and also for cheque books will be submitted online by the SDC/RDOs and
c) authorisations will also be issued online only.

1. Letters generated by the system both for requisition and authorisation will only be
used but not in any other form.

2. The SDC/RDO will submit the printed requisition letter, duly enclosing the award
copies and the copy of letter received from the requisitioning department i.e.,
E.E/S.E/C.E.

3. The PAO/APAO (W&P) will conduct preliminary scrutiny on the following points.
a. Whether award copies received? If so for what amount?
b. Whether LOC is available?

c. He will also verify whether the copy of administrative sanction and estimate
are required or not from the concerned department.



The requisition will be declared ready by the PAO/APAO (W&P) for the amount for
which award copies are received. In case the LOC available is less than the award
amount, he may declare the requisition ready to the extent of LOC available, if the
concerned SDC/RDO so desires.

Govt will authorize the transactions which are declared as ready by the PAO/APAO
(W&P).

On receipt of the permission from Government, the PAO/APAO (W&P) will issue
authorisation.

Further receipt of account and adjustment will be made against the authorisation
issued. Further instructions on this will be issued separately, upon the reports and
other screens are made ready.

Relevant screen shots which are self-explanatory are also enclosed as Annexure — |
and Annexure-II.

They are also requested to communicate the Government Order copy along with the
copy of these instructions and Screen nos |, Il Ill, XIl to the SDCs and I(a), ll(a), IlI, XIl to
the RDOs which are relevant to them.

All the JDWA/PAO/APAOs are requested to bring to the notice of this office any issues

that arise in the implementation of the modified procedure and also submit any suggestions

for further improvement in the system.

Sd/- P. Kesavarami Reddy
Director of Works Accounts,
Hyderabad

Encl: Annexure-l and Il with screenshots.

To

All the IDWAs and PAO/APAOs.



Annexure — |

Requisition by SDC

The SDC will submit their requisition online duly providing the information viz., Head of Account,
Amount for which the awards are ready. (Screen—1)

» On submission a requisition letter will be generated with a transaction reference
number. The SDC will sign and send the requisition letter duly enclosing :

a) copy of letter received from the requisitioning department

b) award copies to the PAO / APAO (W&P) concerned. (Screen—II)

» The Superintendent in PAO / APAO (W&P) will acknowledge the requisitions received
from SDCs by clicking on LA Acknowledgement in the transactions of the
Superintendents. (Screen —Ill)

» All requisitions received and acknowledged by PAO / APAO (W&P) will be displayed in
the transactions in the logins of the Auditor as shown in Screen — IV.

Requisition by R.D.O

The RDO will submit their requisition online duly providing the information viz., Head of Account,
Amount for which the awards are ready. (Screen —1(a))

» On submission a requisition letter will be generated with a transaction reference
number. The RDO will sign and send the requisition letter duly enclosing :

c) copy of letter received from the requisitioning department

d) award copies to the PAO / APAO (W&P) concerned. (Screen —1l(a))



>

>

The Superintendent in PAO / APAO (W&P) will acknowledge the requisitions received
from RDOs by clicking on LA Acknowledgement in the transactions of the
Superintendents. (Screen — 1)

All requisitions received and acknowledged by PAO / APAO (W&P) will be displayed in
the transactions in the logins of the Auditor as shown in Screen — IV.

SCRUTINY in the PAO Office:

>

The Auditor will conduct the scrutiny on the following points i.e., the amount for
which the award copies furnished and whether LOC is available to the extent of
awards ready and forward it to the Superintendent. (Screen — V)

In the case of requisitions from RDOs, because they pertains to the departments other
than Major and Medium Irrigation, the PAO/APAO will also see whether estimate copy
is received.

All requisitions received and acknowledged by PAO / APAO will e displayed in the
transactions of the Superintendent. (Screen —VI)

The Superintendent will conduct the scrutiny as above. (Screen —VIl)

All requisitions received and acknowledged by PAO / APAO (W&P) will be displayed in
the transactions in the logins of the PAO / APAO as shown in Screen — VIII.

The PAO / APAO will conduct the scrutiny as above. (Screen —IX)



AUTHORISATION BY Government

» PAOs / APAOs (W&P) will state the requisition is ready for authorization. The
requisitions which are ready will appear in DFA and Secretary (W&P) logins.
Government will authorize the PAO / APAOs (W&P) for issuing authorization to the
SDC/ RDO. (Screen —X)

» The PAO / APAO will be able to see list of LA requisitions authorized by the
Government. (Screen —XI)

Authorisation by PAO / APAO(W&P)

» PAO / APAO (W&P) will issue authorization to the Bank branch concerned under
intimation to the SDC / RDO in the system generated format. (Screen — XIl)



Annexure - |

Requisition for issue of Cheques by the SDC / RDO:

SDC / RDO will send requisition by clicking “Requisition for Cheques” in their login and
they will enter number of cheques required and submit. A letter will be automatically
generated. The SDC / RDO will sign the letter and send it to the PAO / APAO Office for
issue of cheques. (Screen —XIlIl)

Issue of Cheques by PAO / APAO:

The PAO / APAO will click on the “Issue of Cheques” in their login and enter the
cheques series and the Bank and Branch and will submit. Immediately a letter will be
generated with a copy to the concern Bank Branch. The PAO / APAO will send the
letter to SDC / RDO concerned with cheques and a copy will be send to the concerned
Bank Branch as intimation. (Screen — XIV)



SCREEN - |

SDC L.A. Requisition

Welcome: SDC LA, HLC, ANANTAPUR

3-Apr-2013 -Data Last updated on 15-APR-2013 (01:00 AM)

=

MNew Agency Details

L.A. Requisition

Bill Entry Form Transaction ID: 201327000004
isiti Head of Account: 4700-01-125-11-27-530-632
I L.A. Requisition
Delete DDO Bill Deparment: IRRIGATION
£ee I Amount: 8554452

Update Temp. Pan No

Change Password Whether the Awards are enclosed? @ Yes /No

Reports

Eighty Five Lakh Fifty Four Thousand Four Hundred and Fifty Two Only

Print Entered Bills
Check BillStatus
Abstract of Bills Pending

Bills Ready

Bills Pending

Income Tax recovery
details

Bills Authorized & Paid

Classified Abstract

The SDCs will submit their requisition online duly providing the information viz., Head of

Account, Amount for which the awards are ready.



SCREEN —I(a)

RDO L.A. Requisition

2) Directorate of Works Accounts - Mozilla Firefox

File Edit Yiew History Bookmarks Tools  Help
| { i Directorate of Works Accounts x I:f: New Tab ” m

6 @ dwabms.cgg.gov.in/bms/PAOJLARequisition K aspxrenc=EWMSH+IRLSARDIK TT 4idhw== birg [

':.-" Google )":I" A

FINANCE (W & P)DEPARTMENT T

8 - :

Welcome: R.D. 0., ANANTAPUR PAO: ANANTAPUR 18-May-2013 7:19 PM  Logout

New ~Agency Details

Transactions

Transaction ID: 201327000011 |
Bill Entry Form Head of Account: 4700-01-123-1126-530-532 |
Delete DDO Bill Voted/Charged: @votedcharged
Vpdate Temp. Pan No Deparment: IRRIGATION
Change Password select E.E.: E.E. HLC Divigion, Anantapur v
L 4. Requisition Req. Letter No of the E.E.:
Requisition for Cheques Name of Work: —

Print Entered Bills
Check Billstatus -I

Whether the Awards are enclosed? OvesCno

e S e

Abstract of Bills Pending
Bills Ready

Bills Pending

Income Tax recovery
details

= fal 2 =]
is sta © @& | G La operational instrur.,. | /7 wwielcome b Tabbed B ) Direct " 7 FACTS@LOCALSERVER &L 7apmM

The RDOs will submit their requisition online duly providing the information viz., Head of
Account, Executive Engineer from whom the requisition received, EEs Reference Letter
Number, Amount for which the awards are ready.



SCREEN - I

SDC Requisition Letter

FLINL CHWE SU DD
Check BillStatus
Abstract of Bills Pending

L.A. Requisition Letter

From To
Bills Ready Pay & Accounts Officer,
SDC LA, HLC, Anantapur
Bills Pending Works & Projects, Ananthapur.
Income Tax recovery
details Sub :- Land Acquisition - Requisition for Authorisation - Reg.
Bills Authorized & Paid Ref :- Transaction ID - 201327000004 Dated: 18/04/2013
Classified Abstract
Sir,

WAT Details

I request you to issue authorisation for Land Acquisition Payments with the following details:
1. Department - IRRIGATION
2. Head of Account - 4700-01-125-11-27-530-532

3. Amount - Rs. 8554452 /-

Encl: Copies of Awards Signature

SDC LA, HLC, Anantapur

On submission a requisition letter will be generated with a transaction reference number.
The SDC will sign and send the requisition letter duly enclosing the award copies to the PAO /
APAO (W&P) concerned.



SCREEN —li{a)

RDO Requisition Letter

Bills Ready Government of Andhra Pradesh
Bills Pending

Income Tax recovery L.A. Requisition Letter

details

Bills Autharized & Paid From To

Pay & Accounts Officer,

Classified Abstract R.D.0., Anantapur
Works % Projects, Ananthapur.

WAT Details

Print L4, Requisition

Sir,
Sub :- Land Acquisition - Requisition for Authorisation - Reg.
Ref :- Transaction ID - 201327000011 Dated: 12/05,/2013

Print Cheques
Requisition

I request you to issue authorisation for Land Acquisition Payments with the following details:

1. Department - IRRIGATION
2. Executive Engineer - E.E., HLLC Division, Anantapur
3. Execulive Engineer L. No. - HLC /2013-14-1
4, Mame of Work - aaaaaaa
5. Head of Account -4700-01-123-11-26-330-332 - ¥
6. Amount - Rs. 100 /-
Encl: Copies of Awards Signature
R.D.0., Anantapur
[ rrine

On submission a requisition letter will be generated with a transaction reference number.
The RDO will sign and send the requisition letter duly enclosing the award copies to the PAO /
APAO (W&P) concerned.




SCREEN - 1ll

Superintendent Acknowledgement

DIRECTORATE OF WORKS ACCOUNTS

FINANCE (W & P)DEPARTMENT

‘ e 16-Apr-2013 -Data Last updated on 18-APR-2

Bank A/cs Confirmation Land Acquisition Aknowledgement

Enter L.A. Transaction Num

Land Acquisition Requisition Details

Bills Scrutinized

- - PAO Reference No.: 201327000013
Bills Rectified
Transaction ID: 201327000013 Filing Date: ~ 22/04/013 05:13:24 PM
L.A. Scrutinised
Department: IRRIGATION
Check BillStatus Head of Account: 4700-01-125-11-26-530-532
Change Password Amount 852450
Section: Section ] avditor: AT -
Print Tokens Whether the Awards are enclosed? @ves| 'No
Abstract of Bills to be :“': Submit “|
scrutinised . :
Abstract of Bills to be
Rectified
Status of Bills under
proces
Bills Ready

Rille Anthnrizad 8 Daid

The Superintendent in PAO / APAO (W&P) will acknowledge the requisitions received from
SDCs / RDOs by clicking on LA Acknowledgement in the transactions of the Superintendents.



Auditor Scrutiny List

SCREEN - IV

DIRECTORATE OF WORKS ACCOUNTS

Welcome: P_.RASOOL

Transactions

Bank A/c Confirmation

Bills to be Scrutinized

Check BillStatus

Change Password

Abstract of Bills to be
scrutinised

Abstract of Bills to be
Rectified

PAO: ANANTAPUR

Click to Scrutiny First ltem

FINANCE (W & P)DEPARTMENT

Click here

Land Acquisition Requisition Scrutiny List

. Pao Reference No Department Head of Account AMOUNT|

201327000010 |IRRIGATION 4700-01-125-11-27-530-532 SDC LA, HLC, Anantapur
201327000012 IIRRIGAT.ION 4700-01-125-11-26-530-532 |SDC LA, HLC, Anantapur 585000”|
201327000011 |]RRIGAT.[0N 4700-01-125-11-26-530-532 SDC LA, HLC, Anantapur 7585258”

Status of Bills under
proces

Bills Ready

Bills Authorised & Paid

All requisitions received and acknowledged by PAO / APAO (W&P) will be displayed in the
transactions in the logins of the Auditor as shown in Screen.



SCREEN -V

Auditor Scrutiny for a selected item

Welcome: P.RASOOL PAO: ANANTAPUR 18-Apr-2013 6:52 PM Logout
‘ e + 16-Apr-2013 -Data Last updated on 15-APR-2012 (01:00 AM)

ank A/c Confirmation

Land Acquisition Requisition Details

ills to be Scrutinized PAQ Reference No.: 272013000001 Date: 18/04/2013 06:48:37 PM
ills to be Rectified Transaction ID: 201327000001
.A. to be Scrutinised Department: IRRIGATION
‘heck Billstatus Head of Account: 4700-01-125-11-26-530-532
‘hange Password Division: SDC LA, HLC, Anantapur
Amount: 4558552
Reports
Loc Vs Expenditure Details
bstract of Bills to be
Loc Releases: a
crutinised
———— || Expenditure; 1]
bstract of Bills to be
Balance: 1}
-ectified
s
‘tatus of Bills under e
1 |Amount for which award copies received ‘ 4558552 ‘
roces
. Whether the L.0.C., is available to the extent the awards received ?
ills Ready
i ; f s =
ills Authorised & Paid [“submit |

The Auditor will conduct the preliminary scrutiny only on two counts i.e., the amount for
which the award copies furnished and whether LOC is available to the extent of awards ready
and forward it to the Superintendent.



SCREEN - VI

Superintendent Scrutiny List

Welcome: V.V. MOHAN REDDY PAO: ANANTAPUR
| -

Bank A/cs Confirmation

Token Generation

L.A. Acknowldgement

. . Pao Reference No Department Head of Account AMOUNT)
Bills Scrutinized

N A (201327000008 TRRIGATION @700-01-125-11-27-530-532 [SDC LA, HLC, Anantapur 85588
Bills Rectified
I E: :cru:nlsed “
eck Bl us

Hz (201327000009 IRRIGATION [4700-01-125-11-27-530-532 ISDC LA, HLC, Anantapur 8555
Change Password

Print Tokens

Abstract of Bills to be
scrutinised

Abstract of Bills to be
Rectified

Status of Bills under
proces

Bills Ready

All requisitions received and acknowledged by PAO / APAO will be displayed in the
transactions of the Superintendent.



SCREEN - ViI

Superintendent Scrutiny for a selected item

Welcome: V.V. MOHAN REDDY PAO: ANANTAPUR 18-Apr-2013 6:56 PM Logout
‘ Enev 16-Apr-2013 -Data Last updated on 15-APR-2013 (01:00 AM)

Bank A/cs Confirmation

Land Acquisition Requisition Details

Token Generation

PAO Reference No.: 272013000001 Reference Date: 18/04/2013 06:48:37 PM
L.A. Acknowldgement Transaction ID: 201327000001
Bills Scrutinized Department: IRRIGATION
Bills Rectified Head of Account: 4700-01-125-11-26-530-532
L.A. Scrutinised Division: SDC LA, HLC, Anantapur
Check BillStatus Auditor Name: P. Rasool
Change Password Amount: 4558552

Loc Vs Expenditure Details
Reports

Loc Releases: 0
Print Tokens Expenditure: 0
Abstract of Bills to be Balance: 0

scrutinised Auditor Scrutinised Details
Abstract of ills to be | e = N ™

Rectified 1 [Amount for which award copies received | 4558552

Status of Bills under 2  |Whether the L.O.C., is available to the extent the awards received ? 'Yes_/No
proces

Bills Ready Scrutiny for Superintendent
o ok m
Bills Authorized & Paid escription

- Amount for which award copies received 4558552

The Superintendent will conduct the preliminary scrutiny only on two counts i.e., the amount
for which the award copies furnished and whether LOC is available to the extent of awards

(Whether the L.0.C., is available to the extent the awards received ?

ready.



SCREEN - V1iI

PAO Scrutiny List

DIRECTORATE OF WORKS ACCOUNTS

FINANCE (W & P)DEPARTMENT

Welcome: PAO ANANTHAPUR PAO: ANANTAPUR

i = N
Bank A/c Confirmation [ - " . i

“lick to Scrutiny First ltem
Token Modification L =

Bills Scrutinized

Bils Rectified F
1

— 01327000007 [[RRIGATION  4700-01-125-11-27-530-532 sDC LA, HLC, Anantapur | ssss55
L.A. Scrutinised

L.A. Authorisation
Check BillStatus

Change Password

Abstract of Bills Under
Process

Bills to be Scrutinized by
PAD

Bills to be Rectified by
PAD

Status of Bills under
proces

Ahrbract of Bille NDandinn

All requisitions received and acknowledged by PAO / APAO (W&P) will be displayed in the
transactions in the login of the PAO / APAO.



SCREEN - IX

PAO Scrutiny for a selected item

|

Welcome: PAD ANANTHAPUR PAD: ANANTAPUR 18-Apr-2013 7:02 PM  Logout
o =]

Land Acquisition Requisition Details

Bank 4/c Confirmation

[Token Modification PAD Referente Now 272013000001 Date: 16/04/2013 06:48:37 PM
Bills Scrutinized Transaction ID: 201327000001

Billz Rectified Departments IRRIGATION

L.A. Scrutinised Head of Actount: 4700-01-125-11-26-530-532

LA, Authorisation Division: SOC L&, HLE, &nantapur

Check BillStatus Superintendent Name: W.W. Mohan Reddy Auditor Name; ?. Rasool

Change Password [Amourit: 4358552

Loc Vs Expenditure Details

Loc Rmleszes: a
Abstract of Bills Under
Frocess
Bills to be Scrutinized by
PAD
Bills to be Rectified by
PAD

Expenditurs:

Balance:

‘

Auditor Scrutinised Details

Deseription

4558862

Amount for whicth award copies received

T"H

the L.O.C., is available to the extent the awards received ? ré-‘\"&':-' No

Status of Bills under
proces Superintendent Scrutinised Details

Deseriplitn

\Abstract of Bills Pending
(Naw)
Billz Pending [Whether the LaOWC., i% available bo the extent the awards received ?

Billz Ready Sorutiny for PAD
Seatus of LOC swel ______ Deserpton |  Encosed |

Billz Authorised & Paid 1 |Amount for which award copies received | 45E5ER2

Amount for which award eopies received

lInceme Tax Details |Whether the L.0.C., is available to the extent the awards received ?

I‘ésvu':.' No

VAT Details B [Whether the requisition is ready in all respects 7

|ﬁ' Yes Mo

The PAO / APAO will conduct the preliminary scrutiny only on two counts i.e., the amount for
which the award copies furnished and whether LOC is available to the extent of awards ready.



SCREEN - X

DFA Authorization Screen

Welcome: DEPUTY FINANCIAL ADVISOR(W&P) 22-Apr-2013 3:24 PM  Logout

‘ 10 16-Apr-2013 -Data Last updated

Message Board Land Acquisition Requisitions Ready for Authorisation
Wsno] oo vt ne | 7R07 awn0 | veparment | end ot accoun | o[ anoun]

=

Abstract of Bills Received ||| L |201327000005 |ANANTAPUR-PAO [IRRIGATION |4700-01-125-11-27-530-532  |SDC LA, HLC, Anantapur |  85555|
- : 2 SDC LA, HLC, Anantapur 585555

Abstract of Bills Pending LA, 3 P

(Category Wise) Total Anmunt:| 671110

Abstract of Bills Pending
(PAOQ Wise)
Stage-1 Bills Pending(PAO

Authorise

Bills Pending
Bills Ready
Status of LOC

Bills Pending for Want of
LOC(Month wise)

Bills Pending for want of
LOC(HOA wise)

CEs Report
SEs Report

Bills Ready for Payment

Authorize

Check Bill Status

PAOs / APAOs (W&P) will state the requisition is ready for authorization. The requisitions
which are ready will appear in DFA and Secretary (W&P) login. Government will authorize the
PAO / APAOs (W&P) for issuing authorization to the SDC / RDO.



SCREEN - XI

List of Authorized bills by Govt. for PAO

| &)y DIRECTORATE OF WORKS ACCOUNTS

FINANCE (W & P)DEPARTMENT

o

Bank A/c Confirmation
Token Modification

Bills Scrutinized

Pao Ref. No Department Head of Account

201327000002

IRRIGATION

4700-01-125-11-27-530-532

lsDC LA, HLC, Anantapur

:arch

Bills Rectified

(201327000003

IRRIGATION

4700-01-125-11-27-530-532

SDC LA, HLC, Anantapur

85585

L.A. Scrutinised

201327000004

[IRRIGATION

4700-01-125-11-27-530-532

SDC LA, HLC, Anantapur

8554452

I L.A. Authorisation
Check BillStatus

Change Password

Abstract of Bills Under
Process

Bills to be Scrutinized by
PAO

Bills to be Rectified by
PAO

Status of Bills under
proces

[201327000005

IRRIGATION

4700-01-125-11-27-530-532

SDC LA, HLC, Anantapur

Abrtract AF Dille DAanAdina

201327000006

4700-01-125-11-27-530-532

DC LA, HLC, Anantapur

Total Amount4

The PAO / APAO will be able to see the list of LA requisitions authorized by the Government.



SCREEN - XII

PAO Authorization screen for selected item

DIRECTORATE OF WORKS ACCOUNTS

FINANCE (W & P)DEPARTMENT

Welcome: PAO ANANTHAP PAO: ANANTAPUR 22-Apr-2013 5:20 PM  Logout
‘ revd 16-Apr-2013 -Data Last updated on 18-APR-2013 (12:00 PM)

Bank A/c Confirmation

Token Modification

Bills Scrutinized PAO Reference No.: 201327000002 Date: 18/04/2013 06:48:52 PM
Bills Rectified Transaction ID: 201327000002

L.A. Scrutinised Department: IRRIGATION

L.A. Authorisation Head of Account: 4700-01-125-11-27-530-532

Check BillStatus i1ei s SDC LA, HLC, Anantapur

Change Password Superintendent Name: V.V. Mohan Reddy Auditor Name: P. Rasool

Reports Govt. Authorised Date: 18/04/2013 07:21:19 PM

|Abstract of Bills Under 1 Bank: | Select One El

\Process Branch: [ B
GOVERNMENT OF ANDHRA PRADESH
FINANCE {(WORKS & PROJECTS) DEPARTMENT
From To

The Branch Manager,
State Bank Of Hyderabad,
Exhibition Grounds, Hyderabad.

Pay & Accounts Officer,

Works & Projects, Ananthapur.

Sir,
Sub:- Land Acquisition - Authorisation for honouring the cheques issued by SDC LA, HLC, Anantapur - Reg.
Ref :- Transaction ID - 272013000001 Dated: 18/04,/2013
I Authorise the bank to honour the cheques issued by the SDC LA, HLC, A with the foll ing details and also the
conditions specified below:

Authorisation is issued in favour of : SDC LA, HLC, Anantapur

Amount authorised Rs. : 4558552 /-

Date of authorisation : 18/04/2013

Date upto which authorisation is valid: 18/07 /2013 or 31/03/2014 which ever is earlier
Other Conditions:
a. Bank shall not h any self ch drawn by the 5.D.C./R.D.D.
b. Bank shall not allow the whole or any part of the amount to be kept in any kind of deposit or transfer to any other account

c. The bank shall see that the cheques issued by the SDC/RDO are within the cheques pads supplied to him as already
intimated to bank.

Yours faithfully

Pay & Accounts Officer,
Works & Projects, Ananthapur,




