OFFICE OF THE DIRECTOR OF WORKS ACCOUNTS

ANDHRA PRADES

Memo No.DWA/Hyd/Sn-lI/A-8/2013-14/ 308,

H, HYDERABAD.
r)o«Qf ; 28-\0'9’0'3'

Sub:- BMS - Bank Guarantees — Providing the Screens in Online BMS Portal to
uploading the Bank Guarantees informtion — Instructions issued —

Regarding.

*kkk

It is informed to all the PAOs/APAOs that, the screens are provided in Online

BMS Portal to upload the informtion of Bank Guarantees. The relevant screen shots

are enclosed herewith for guidance.

Steps to be followed by the PAOs/APAOQs:

Screen — |
New Agreement details entry

In this screen, the PAOs have to upload
the  Agreement details such as
Department, DDO, Agreement No.
Financial year, Agency, Name of work and
Amount. The Department, Financial Year
and Agency fields are provided in drop-
down method and remaining fields are to
be entered manually. After entering all the
details of Agreement, they have to press
the button”Submit”.

Screen -l
Original Bank Guarantees details entry

This is the Bank Guarantees entry form.
When the PAOs select Agreement No. all
the details of that Agreement such as
Department, DDO,Financial Year, Agency
and Name of work will be displayed and
then have to enter the details of Bank
Guarantees pertaining to the Agreement
viz., Letter No., Letter date, BG Number,
Amount, Date of Issue, Date of Expiry,
Bank,Branch and purpose for which the
BG has taken are to be enterened in the
relevant fields.

Screen -l
Extention Bank Guarantee details entry

Here, the PAOs have to enter the details
of Extensions of Bank Gurantees by
selecting the Agreement Number and
Bank Guarantee Number. They have to |




{ enter the Letter Mumber, Lelter D—ata,l
Dt of 1558 and Expiry Date nlErlenuad

| BG in the relevant fields and then press |

the button “Submit”
|
Sereen-W 0 |In some cases, the Agency substitutesl |
Subsiitubed Bank Guarantes details enlry | Bank Guaraniees instesd of exensions. [
{undar praparation) such case, the dedails of substifubed bank |

guaraniess ara 1o entarad in this soreen by |
salecting original bank guarentea numiber |
and then enter the defalls of substiuted |

bark guarames i, lefber Mo, Leiter |

Date B G Number, Amount, Bank, Emn:‘n

and purpose  then  press  the hl..rrht:m

“Submit”,
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Thi: PACs/APADE are requested to update the information of on hand Bank
Guarantes in Onling BMS Portal by 15-11-2013.
Once the data is updated, the following repons will be provided.

15 Report of all ihe Deparrment wise, Agreement wise Bank Guaranizes wilh Ther
due dates of expiry. This will be useful as ready reckonor during the scrufiny of
bills

2) Automatic generation of inimation latter 10 each DDO every month, gwing the
Bank Suarantee wise delails that are going Lo lapse in the succeeding month,

which can be simply singed and sent to the DD0s
ol Sofeen Sheh Di ks J
e & A.F' Hydara ).1‘\ ‘-.y:

Ta
All the PADsIAPADS

Copy to all the JOWAs for information and necessary action.




Screen - 1

New Agreement Entry

Departrnent: |SE|ECt One V| Doo: |SE|E|:T One |
Agreement Mo: | | Fin vear{Agrmt) 2013-20714  +
Agency: |SE|EI:t One V|

Marme of Worls: | |

Screen — 2

Bank Guarantee Entry

Agqreement Details

Department: | Roads & Buildings  v| DDO: |EE. (R&B) Roads Div v |
Financial Year(Agmt) | 2007-2008 v| Agresment No: | AGMTOT |
Agency: M/S RSY CONSTRUCTIONS PAT LTD., |
Mame of warlk: |Cunstrudinn of ROB @ Yamanpet Kh 212/1-2 of Seu:underab|

Clear Data

B.G. Details

Letter Nurnber: | | Letter Date: I:I
B.G Murmber: | | Arnount(in Rs): I:l
Date of Issue: I:l Diate of Expiry: I:l

Bank: |Se|eu:t One v|
State: | | Branch: |
Furpose: |Se|ect Furpose V|




Screen — 3

Extension of Bank Guarantee

Original BG Details

Department: |Roads & Buildings  +| poo: |EE. (R&B) Roads Divv |
Financial Year{Agmt) | 2007-2008 v | Agreement No: |AGMTOT v|
Agency: /S RSY CONSTRUCTIONS PYT LTD. |

Marne of warl: |Cunstructi|:|n of ROE @ Yamanpet Kh 212/1-2 of 59cunderab|

B.G Number: | 20BE0BEGOOO0TTT  +|

Extension Details

Letter Murmber: || Letter Date: I:l
Date of

Expiry{Extn):




